Computer Applications

Classroom Policies and Procedures

Mary Beth Allen
marybeth.Allen@sumnerschools.org
CLASS REQUIREMENTS:
1. Attendance to class is very important.  Arrive promptly and be ready to begin work.  
2. Please come to class prepared.

3. If you have an unexcused absence, you will NOT be allowed to make up the work.  If you have an excused absence, you will have 24 hours to ask for the work and 3 days in which to complete it.   
4. If you are going to be absent for a school related function, please get your assignment in advance.

5. Our computer lab is set up with very nice equipment. Therefore, NO FOOD, CANDY, GUM, OR DRINKS OF ANY KIND will be allowed near the computers.

6. You may NOT play any games online.  If permission is given, you may play the games loaded onto the hard drive.

7. Do not download ANYTHING onto a computer without the teacher’s permission.  This includes playing games on a flash drive, downloading cursors, downloading landscapes, or any other type of download! 
8. DO NOT use proxy sites to get around school blocks!

9. Do not remove anything from the computer.  This includes the mouse, the speakers, mousepad, headphones, etc. DO NOT unplug any equipment!
10. Each student is given a username and password for use on the computer.  Never log in on someone else’s name. If you come in and the computer is logged into someone else’s screen, log them out (do NOT change their settings) and log in using your own username.  Changing any settings on another person’s computer is a MAJOR offense.  There will be consequences.  Respect others!
11. Inform the teacher immediately if a computer is not working.
12. Please make proper use of your rolling chair.  Do not travel, play, or stand in them.

13. Cheating is ANY attempt to not do your own work.  If you copy someone else’s work – even one answer – that is cheating.  Anyone caught cheating will receive stern consequences.  This includes giving or taking an assignment to be copied.

14. When you are dismissed, log off your computer, push your chair under the desk, and pick up your area.  If you leave papers around, they will be thrown away.

15. Your time spent in class working may be graded time! Use it wisely!
16. Appropriateness- All of your work should be school appropriate at all times!

17. Have a positive attitude in all things (
I have read the above policies and procedures to abide by them and all information in the course syllabus.  Any misuse will have consequences.  I am aware that if I download anything to my computer or change any settings on someone’s computer, I have violated these rules and may lose my computer privileges. I agree that I have read all information in the course syllabus and I understand how Computer Applications class works.
_____________________________     ____________  _____________________________ ______________
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